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I'BOY nporamuazus «Pagyra» Ne 624

Anmupanreiickoro paiiona Caunkr - IlerepOypra



1. OBIIUE ITOJIOXKEHUA

1.1.  IlpenmeToM peryaupoBaHHsI HACTOSIIETO pErjaMeHTa SBIAIOTCS OTHOILICHHUS,
BO3HHUKAIOIIME MEXIY POAMTEISIMH  (3aKOHHBIMH  TNPEACTAaBUTEISIMH)  OOyYaromuxcs,
MOJABIIMMHU  3asBJICHME Ha OKa3aHWe YyciIyrd, U [ocymapcTBEHHBIM  OOJKETHBIM
0011eo0pa3oBaTebHBIM yupexaeHueM nporumuasus «Pagyra» Ne 624 (nanee — OY).

1.2.  Vcuyra no npenocTaBieHU0 HHGOPMAIMH O TEKYIIEH YCIIeBAEMOCTH y4aIlerocs,
BEJICHUIO AJIGKTPOHHOI'O JHEBHHKA W DJIEKTPOHHOIO >KypHaJa ydyallerocs (najiee — yciyra)
npenocTaBisieTcss GU3MUECKUM JIUIaM (Jajiee — 3asBUTENH). 3asBUTENSAMU SBISIOTCS POIUTENN
(3aKoHHBIE TIpecTaBUTeNN) o0y4arommxcs B OVY.

1.3. TpeboBanus K MOPSAAKY HHOOPMHUPOBAHUS O TIPEIOCTABICHUH YCIYTH.

1.3.1. Ycnyra npenocrapnsercss [ BOY nporumuazust «Pagyra» Ne 624 Cankr-IlerepOypra
obygaromumcst B OY 1 uX pouTessiM (3aKOHHBIM TTPEJICTABUTENISIM).

1.3.2. Anpeca, cripaBouHble TenedOHBI Ui KOHCYJIbTAlMi TpakJaH U rpaduk paboThI
WCIIOJTHUTENIBHBIX OpraHoB TocymapcTBeHHou BiacTu Cankrt-IlerepOypra u opraHuzammii,
YYaCTBYIOMIMX B MIPEIOCTABICHUU YCITYTH:

Nudopmarnus o6 aapecax u Tenedonax OY Haxomutcs Ha odUIMATIBEHOM calTe
Komurera mo o6pazoBanmto: www.k-obr.spb.ru.

Komutet no o6pazosanuto: 190000, Cankr-IleTepOypr, nep. AHTOHEHKO, 1. 8, Tel./dakc
(812) 576-18-76, 576-18-75, agpec 3MeKTPOHHOM MOUTHL: k-0br@gov.spb.ru, opuIuaiIbHbII cCaiT
Komurera o o6pazoBanno www.k-obr.spb.ru.

I'paduk pabotel: moHenenbHUK — yeTBepr ¢ 09.00 g0 12.00 u ¢ 12.48 mo 18.00, msaTHUIIA
¢ 09.00 mo 12.00 u ¢ 12.48 no 17.00, BeIXOIHBIE THH — CyOOOTA, BOCKPECEHBE.

CrpykTypHBblE NOApazjeiacHusl aagMUHHUCTpanuil paiioHoB CankTt-IlerepOypra (manee —
oTHeNbl 00pa3oBaHMs), B BEJICHUW KOTOPBIX HAXOJATCS BOMPOCHI OOpa30OBaHMS: COTJIACHO
MPUJIOKEHUIO 2 K HACTOSIIEMY peryiaMeHTy W Ha odunuanbHoM caiite [IpaBurenscTBa CaHKT-
[TerepObypra www.gov.spb.ru.

I'padux paboter: nonenensHuk — yerBepr ¢ 09.00 go 13.00 u ¢ 13.48 no 18.00, naTauna ¢ 09.00
10 13.00 u ¢ 13.48 no 17.00, BeIxomHBIE THH — CyO0OTa, BOCKPECEHBE.

l'ocynapctBenHoe o0pa3zoBaTenbHOe yupexaeHue JOTIOJTHUTEIBHOTO
npodeCCHOHAIBHOTO ~ 00pa30BaHMsI IIEHTP TOBBINICHUS KBaJU(UKAIMU  CIICIIHAIUCTOB
Canxkr-IlerepOypra «PernoHanabHbIN HEHTpP OIEHKH KauecTBa 00pa30BaHU U UH(OPMAIIHOHHBIX
texnosorui» (ganee — PLHIOKOuMT).: Cankt-190068, IlerepOypr, Bo3necenckuii mp., 1.34 A,
ten. 571-9689, ten./pakc 314-1179, Ten./dakc 576-3450, UnTepHeT-caiiT: www.citt.spb.ru.,

I'padpux padoTer: ¢ moHeaenbHHKA 0 YeTBepr ¢ 9-00 mo 18-00, mo maTHunam ¢ 9-00 go
17-00, nepepsiB Ha 06en ¢ 12-00 1o 12-48, BeIxoaHBIE JHU — CyOO0Ta U BOCKPECEHbE.

Nudopmarnus o mecTe HaxoxaeHus, rpaduke paboThl, CIIPaBOYHBIX TeledoHax, aapecax
caiiToB, azpecax AMEKTPOHHOH noutel OY HaxoauTcs Ha caiite: www.k-obr.spb.ru.

B pamkax wuHQOpMHpOBaHUS M OKa3aHUS YCIYI 3asBUTENSIM (DYHKIHOHUPYET
uHpopmannonHblii nopran «l'ocymapcrBennsie yciyru B Cankt-IlerepOypre» http://gu.spb.ru
(mamee — Ilopran T'Y CII6) u wuHrepHer-nopran «lletepOyprckoe oOpa3zoBaHHE»:
http://petersburgedu.ru (ganee — [Topran I10).

1.3.3. 3asBuTen®n MOTYT NOJYYHTh HHGpOpMamuioo, 00 opraHax ¥ OpTraHU3alUsIX,
yka3aHHbIX B yHKTax 1.3.1 - 1.3.2 cnenyromumu ciocobamu:

- HampaBJIEHUE 3alpPOCOB IO aJpecaMm 3JIEKTPOHHOM MOYTHI, YKa3aHHOW B myHKTe 1.3.2.
HACTOSILET0 PeriaMenTa;

- "Ha [Toprane I1O u Iloprane I'Y CII6;

- Ha caliTax opraHoB (OpraHM3aluii), yka3aHHbIX B IyHKTe 1.3.2.;

- mo TenedoHaM OpraHOB (OpTaHHU3allnii), YKa3aHHBIX Ha CATax OpraHoB (OpraHU3aINi)

- TpU JUYHOM OOpaleHWH Ha MpUeM K CIHEIUAINCTaM HWCIOJHUTEIBHBIX OpraHOB
rocynapctBeHHo# Biactu CaHkT-IlerepOypra u opranu3anuii, yka3aHHbIX B myHKTe 1.3.2.

1.4. B HacTosIeM periaMeHTe MPUMEHEHBI CIEIYIOIIUe TEPMHHBI U COKpPAIICHUS
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C COOTBETCTBYIOLIMMU OIPEACICHUSIMHU:
e OV — rocymapcTBeHHbIe oOpasoBarenbHble  yupexkaeHus Cankr-lIletepOypra,
peaM3yrone OCHOBHBIE 001Ie00pa3oBaTeNbHbIE MPOTPAaMMbl HAYaJIBLHOTO OOIIEro,
OCHOBHOTO OOIIETO, CPETHETO MOJHOTO O0IIero 00pa3oBaHus, HAXOAIIUECS B BEJICHUN
UCTIOJIHUTENIbHBIX OpPraHoOB rocyaapcTBeHHoi Bnactu Cankr-IlerepOypra;

e Otnen oOpa3oBaHHsi — CTPYKTypHOE TOJpa3ielieHue aJMUHUCTpalUd paiioHa
Cankrt-Iler6epOypra, B BeIeHUH KOTOPOTO HAXOASATCS BOMPOCHI 00pa30oBaHus;

e 3asgBUTENb — POIUTEND (3AKOHHBIN MPEICTaBUTENb) 00YUYaIOIIEerocsi COTJIACHO MYyHKTY 1.2
periameHTa;

e Jlopran I'Y CII6 - WuartepHer-moptan »3nekTpoHHbIX yeayr Cankt-IlerepOypra
«l"ocynapctBennbie ycnyru B Cankt-IletepOypre» (http:// www.gu.spb.ru/);

e [Ilopran I1O — MHTEpHET-pecypc, HA KOTOPOM peain3oBaHa yCiIyra, BKJIIOUAIOLas CEpBUC
«Onexkrponnsiit qHeBHUK» (http://petersburgedu.ru);

e DJIEKTPOHHAs yciyra — yciyra, npenocrasisieMas uepes [loprain;

e 3asBlieHME — 3asBIICHHE HA TMPEAOCTABICHUE YCIYTU «DJIEKTPOHHBIM JTHEBHHK,
chopmupoBaHHoe 3asBUTeNeM Ha mnoprane  «llerepOyprckoe oOpa3oBaHue»; MpH
(dbopMUPOBAHUH 3aIBIICHUS CO3AAIOTCS KOJIbI JOCTYTIA 3asiBUTEINS U 00y4daroerocs;

e KAUC KPO - xommiekcHass aBTOMAaTH3MpOBaHHAs HMH(POPMALMOHHAS CHCTEMaA
KaTajoru3auuu pecypcoB oOpa3oBaHus, SABJIAIOILASACS roCyapCTBEHHOU
WH()OPMAITMOHHOW CHUCTEMOM WCIOJHUTEIBHBIX OPTraHOB TOCYIapCTBEHHOW BIJIACTH
Cankr-IlerepOypra;

e Jloacucrema «llaparpad» - aBTOMaTU3MpOBaHHas HMH(POPMALMOHHAs CHCTEMaA
ynpasieaus OV «Ilaparpady, spistomasicsa noacuctemoit KAMC KPO;
e DIIEKTpOHHBIA KIACCHBIM JKypHal — TnpuwiokeHne Kk mnoxacucteme «llaparpady,

oOecrieunBaroniee padboTy € JaHHBIMU IO OCBOCHHMIO OOydarommMmcs oOpa30BaTebHOM
nporpaMMbl  (TeKyllasi yCHeBaeMOCTb, MPOIMYCKH, TeMaTHKa YPOKOB, OMAIlHUE
3a71aHus ),

e DIIeKTpOHHBIN AHEBHUK (nanee — D/1) — cepBuc nmoprana «llerepOyprckoe oOpasoBaHHe»,
dbopmupyrommii s noab3oBaTens WHTepHET-pecypc € JaHHBIMH M3 3JEKTPOHHOTO
KJIACCHOTO )KypHala

e Omnepatop - momxHoctHOoe Jmio OV, onpenenénHoe pykopoauteiaeM OY B kauecTBe
onepatopa mnoxacucteMbl «llaparpad», B 005S3aHHOCTH KOTOPOTO BXOAMT BBOJ
NEPCOHANBHBIX JaHHBIX B mojicuctemy «llaparpad» u BeIrpy3Ka HTaHHBIX U3 YKA3aHHOU
noacuctemsl «Ilaparpad» Ha mopran «IlerepOyprckoe oOpazoBaHue»;

e Koa pmocrynma — yHUKaJdbHBIH Habop 1Hdp, cHPOpMHUPOBAHHBIA ABTOMATHUYECKH JIJIS
Kaxaoro  (¢usmueckoro ymna  (3asBUTENsS,  OOYYarOIIErocs),  MO3BOJISIONIUI
uaeHTuuIMpoBath ero Ha nmoprane «llerepOyprckoe oopasoBaHue.

2. CTAHZAPT ITPEJOCTABJIEHUA YCIIYT'

2.1. HaumenoBanue yciyru: «lIpemocraBienue nHGoOpMaIuu o TeKylield yCcreBaeMOCTH
y4alerocsi, BeAICHUE 3JIEKTPOHHOTO JHEBHUKA U SJIEKTPOHHOTO KypHasla y4alierocs».

Kpatkoe HammeHoBanue ycnyru: «BeaeHue 3JIeKTPOHHOTO THEBHUKA U 3JIEKTPOHHOTO
YKypHaJIa ydamierocs».

biiok-cxema ucrnoaHeHus yCIIyru MpuBeieHa B pUIokeHun 1 k Pernamenry.

2.2. Yenyra npenocrasisiercs OY.

2.3. Pe3ynpTaToM TpenoOCTaBIEHUS YCIYTH SBISETCS MPEIOCTaBiIeHUE WHOOpMAIUU
0 TeKylell ycmeBaeMOCTH OOYy4alomerocs 3asBUTENI0 4Yepe3 JJIEKTPOHHBIA JTHEBHUK
oCpeACTBOM BeZieHHs yuuTensiMu OV 3JeKTPOHHOTO JKypHaia 00yJaromerocs.

2.4. Cpok nmpeaoCcTaBICHUS YCIYTH: B TEUCHHE BCET0 Y4eOHOTO To/1a ¢ CEHTSIOPS MO UIOHD
BKJIFOUUTENBHO.



2.5. TlepeyeHb HOPMATHBHBIX IIPABOBBIX AaKTOB, HEMOCPEACTBEHHO pPETYIHPYIOIIUX
MPEIOCTaBIEHUE YCIYTH:

3akon Poccmiickoit ®epeparu ot 10.07.1992 Ne 3266-1 «O6 o0Opa3zoBaHum»
(Benomoctu Cwesna Hapombix AenytatoB Poccuiickoit ®denepanmu u BepxosHoro Cosera
Poccuiickoit ®enepanuu, 1992, Ne 30);

Oenepanbubii 3ak0oH  oT  27.07.2006 Ne 152-®3 «O mnepcoHaNbHBIX JTaHHBIX)
(Poccwuiickas razera, 2006, Ne165);

®enepanpubiii 3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHuM3anuy MPEIOCTABICHHS
rOCYy/IapCTBEHHBIX W MyHHMIMNANbHBIX yciayr» (Poccuiickast rasera, Ne 247, 23.12.2009,
CobGpanue 3akoHoaaTenbcTBa Poccuiickoit deaepanun, 28.12.2009, Ne 52 (2 4.), ct. 6626.);

®enepanbhblif 3akoH 0T 06.04.2011 Ne 63-D3 «O0 37I€KTPOHHOM MOTUCHY;

[TocranoBnenue IlpaButenbctBa Poccuiickoit ®enepanmu ot 19.03.2001 Ne 196
«O06 yrBepxaeHuu TUIIOBOTO MOJIOKEHUS 00 00111e00pa30BATEIBHOM YUPEXKICHUNY;

Pacnopsikenue [lpaButensctBa Poccuiickont @enepanuu ot 17.12.2009 Ne 1993-p
«O0 yTBEp>KACHUU CBOJHOTO MEPEYHS MEPBOOUYEPEIHBIX MOCYJAPCTBEHHBIX U MYHUIIUIATBHBIX
YCIIYT, TPEIOCTaBISIEMbIX OpPTraHaMH MCIOJHUTEIBRHON BIAcTH CyOBEeKTOB Poccuiickoit
@denepalil 1 OpraHaMM MECTHOTO CaMOYIPABJICHUS B 3JEKTPOHHOM BHUZE, a TaKXe YCIyT,
MPEAOCTABIEMBIX B DJICKTPOHHOM BHJIE YUPEXKIACHUSIMH CYObeKTOB Poccuiickoit deneparuu u
MYHUIUNATBHBIMU  yupexaeHusMu» (Poccuiickas razera, Ne 247, 23.12.2009, CobOpanue
3akoHoatenbcTBa Poccuiickoit deneparuu, 28.12.2009, No 52 (2 4.), cT. 6626.);

[Tpuka3z MunucrepcrBa [Ipocemenuss CCCP ot 27.12.1974 Nel67 «O6 yTBep:kaeHUU
UHCTPYKIMHU O BEJICHUH IIKOIbHON JOKYMEHTAIIUH;

[Tocranosnenue [IpaBurensctBa Cankr-IlerepOypra ot 24.02.2004 Ne 225 «O Komutete
o oopazoBanuo» (Bectank Anmunuctparnuu Cankt-IletepOypra, 2004, Ne3);

[Tocranosnenue [IpaBurenscrBa Cankt-Ilerepoypra ot 07.06.2010 Ne 736 «O coznanuu
MEXBEJJOMCTBEHHOH  aBTOMAaTHU3MPOBAHHOW HWH(POpMAMOHHONW cucTeMbl «ObecrnedeHne
NEeSITeIbHOCTH MHOTO(YHKIIMOHATIBHOTO IIEHTPa MPEJOCTaBICHUS TOCYAApCTBEHHBIX YCIYT B
Cankrt-Ilerepbypre u  mpemocTaBlieHUs  TOCYAapCTBEHHBIX  yciuyr — depe3  [lopran
rocynapcTBeHHbIX ycayr B Cankt-IlerepOypre»;

Pacopsixkenne  IlpaButenbctBa  Cankt-IlerepOypra ot 22.03.2011 Ne  8-pm
«O MepompuATHUSX TIO TEpexoqy Ha TMPEeIOCTaBICHUE HCIOJHUTEIbHBIMH OpraHaMH
rocynapctBeHHoU BinacTu CaHkT-IleTepOypra rocy1apcTBEHHBIX YCIYT B 3JIEKTPOHHOM BHUIE».

2.6. l51s oka3aHus yCIIYTH 3asiBUTENH NpeacTaBisitoT B OV 3asBiieHUE.

3asBnenue o0 okazaHuu ycinyru (opmupyercs Ha moptane 110 nmm moprane I'Y CII6
no Qopme, comepkamieiicsa B npuiioxkeHuu. [Ipu popMHUpoBaHUM 3asBICHUS 3asBUTENIb BBOJUT
CBOIO (haMUJIMIO, UMSI ¥ OTYECTBO (TIPU HAWYUH), GaMUTIUIO, UMsI M1 OTYECTBO 00YyYaromerocs,
cokpamieHHoe HammeHoBanue OV (Boibop u3 cmmcka OVY). Koapl moctyna 3asBuTens H
obyuvatomerocss opmupyrorcs apTomarndecku. [lociae GpopmMupoBanus 3asBICHHUS Ha MOpTale
HOSABISIETCA coOoOIIeHUe «3asiBlieHHe CPOPMHUPOBAHO», 3asBUTEINIO IPEATAracTcs HalpaBUTh
3asBJICHUE B 2JIEKTPOHHOM BHjie B OV (mevatsh 3asBieHus ocymiecTrisiercs B OY).

2.7. Unpopmanus o6 ycmyre pacnosaraercs Ha [lopran I1O u na Iloprane I'Y CII6
PacIoI0KEHHOM IO ajpecy: Www.gu.spb.ru, re NpUBOAUTCA AJIEKTpOHHAs cchliika Ha [lopran
[10O, Ha KOTOPOM cO3aeTCs U BEAETCS DINEKTPOHHBIN JHEBHUK 00yYaroImerocs.

2.8. IlepedeHb JOKYMEHTOB, HEOOXOIUMBIX M 00A3aTENbHBIX AJISl MPEAOCTaBICHUS YCIyTH
B COOTBETCTBHH C 3aKOHOJATEIbHBIMU WIIM HHBIMH HOPMATHBHBIMU TIPABOBBIMH aKTaMH,
crocobax M MOpsAKE X MPeJOoCTaBICHUS 3aBUTEISIMHU, B TOM UHCJE B 3JIEKTPOHHOM BH/IE.

IIpu oOs3arenbHOM nuyHOM oOpamiennn B OY ¢ 3asgBieHHMEM 00 OKa3aHUHM YCIyTH
3asBUTENH MPEAOCTaBIISACT 3asBiieHne, chopmupoBannoe Ha [Toptane 1O unm [oprane I'Y CII6
U TIOJNMCAHHOE 3asBUTENEM, U MPEIbABISET MACIOPT WM MHON JOKYMEHT, YIOCTOBEPSIOMINNA
JUYHOCTH 3asBUTEIIS.

2.9. OcHOBaHUSAMHU JUIS OTKa3a B pUeMe JOKYMEHTOB, HEOOXOIUMBIX JUI IPEJOCTaBICHUS
YCIIYTHU SIBIISIFOTCA:
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- HaJIW4YMe B 3asABJICHUM HEPa30OpPUMBBIX 3aMUCEH, MOBPEKIACHHM, HE TO3BOJISIONINX
OJIHO3HAYHO UCTOJKOBATh €T0 COACPIKAHMUE;

- 3asgBIECHHE, O(POPMIIEHHOE HE JIOKHBIM 00pa3oM;

- OTCYTCTBHUE TIOKYMEHTOB, MTOATBEPKIAIOLIUX JTUYHOCTH 3asBUTEIS.

2.10. OcHoBaHMAMM IS OTKa3a B IPEAOCTaBICHUH YCIYTH SBISIOTCSA:

- OTCYTCTBUE Yy 3asiBUTEIS IpaBa Ha MPEIOCTABIEHUE YCIYTH;

- oOpaleHue JI1MIa, He OTHOCAIIETOCs K KaTerOpUH 3asiBUTENICH;

- OTCYTCTBHE JOKYMEHTOB, HEOOXOIUMBIX Ul MPEJOCTaBICHUS YCIyTH, B COOTBETCTBUH C
nyHKTamMu 2.6. 1 2.9. HaCTOAIIETO perylaMeHTa;

- HEWJEHTHUYHOCTh 3JIEKTPOHHOW M OyMaKHOW BepcUM 3asiBIeHHUs (HECOBMaJeHHE KOJIOB
noctyna, haMuIuil, IMEH U OTYECTB 3asBUTENS U 00ydaromerocs).

Nudopmanust 06 oTkaze B MPEIOCTABICHUU YCIYTH COOOIIAETCS 3asBUTEIIO B YCTHOM
dbopme B mporiecce npoueaypsl npuéMa 3asiienus. [1o TpeboBanuro 3assBuTeNss nHGOpMaIms 00
OTKa3e B yciyre MpeaocTaBisieTcs 3asBUTEII0 B MUCbMEHHOM BHUJE B T€UEHHE 7 JHEU cOo THS
oOpareHusl.

3asBUTENH UMEET MPaBO MOTpPeOOBaTh OT aaMHHHUCTpanuu OV yBegomiieHHe 00 OTKasze
B yCIIyTe C YKa3aHHeM MPUYHH 0TKa3a B TUCbMEHHOU (hopMe.

2.11. IlpemocTaBiaeHue yCIyru OCYIIECTBISETCS Ha 0€3BO3ME3THOM OCHOBE.

2.12. JlonycTUMBIE CPOKHU OKUJAHUS B OYEPEIH.

2.12.1. IIpu nomaue 3asBnenus B OY cpok oxuganus He 6onee 60 MUHYT.

2.13. Cpok 1 NOpsI0K PETUCTPALIUH 3aBJICHUS O IIPEIOCTABIEHNUHN YCIYTH.

2.13.1. Tlpu nopaue 3aaBieHus B OY ero perucrpanus OCYIIECTBIAECTCS B JI€Hb
oOpamienus 3assuteins B OY u orpaxaercs Ha noptaine «llerepOyprckoe oOpazoBaHue».

2.14. TpeGoBaHUs K TOMEIIECHUSIM, B KOTOPBIX MPEOCTABIISIETCS YCIyTa, K 3a1y OKHIaHMS,
MECTaM JJisl 3alOJIHCHUs 3asBICHHUNA O MPEIOCTABICHUU YCIyrd, MHPOPMAIMOHHBIM CTEHIIaM
c oOpa3uaMu WX 3allOJIHEHUS U TEepeYHEM HEOOXOAUMBIX [UIS TPEJOCTaBIEHUS YCIyTd
JIOKYMEHTOB:

2.14.1. VYka3zaHHblE TIOMEIICHUS JOJKHBI HMETh IUIONIAJd, MPEIyCMOTPEHHBIE
CaHUTAPHBIMH HOpPMaMH u TpeOoBaHUSMU K pabouuM (OQHCHBIM) TOMENICHUSM, TJIe
o0opynoBaHbl paboune MecTa C UCIHOJb30BaHUEM IE€PCOHAJBHBIX KOMIIBIOTEPOB U
KONMUPOBAJIBHOW TEXHUKH, W MeCTa JJs MpHeMa TOCETUTENel, a TakKe JOJDKHBI OBITh
000py/I0BaHbI CTYJIbSIMH U CTOJIAMHU.

2.14.2. Ha undopManMoHHBIX CTEHJaX, pa3MellaeMbIX B MECTax MpHeMa IpaxJaH, U Ha
opunmansHoM caiite Aamunuctparuu Cankt-IlerepOypra (www.gov.spb.ru) comepKutcs
crenyromas nHGopMaIus:

HAaUMEHOBAaHHE YCIIYTH;

MepevYeHb HCIOIHUTENbHBIX OpraHoB rocynapctBeHHon Biactu Cankt-IletepOypra
Y OpraHU3allMii, yYaCTBYIOIIUX B IPEIOCTABICHUH YCIYTH;

rpaduk (pexuM) pabOTHl HCIOJHUTENBHBIX OPraHOB TOCYAAPCTBEHHOW BIACTH
Cankr-IlerepOypra n opranuzaruii, OCyIIeCTBISIIONINX TTPUEM U KOHCYJIbTAIIUU 3asiBUTEJICH 1O
BOIIpOCaM IPEAOCTABICHUSI YCIIYTH;

ajgpeca HWCIOJHHUTEIBHBIX OpPraHoB rocyaapctBeHHOM Biactu Cankrt-IlerepOypra
Y OpraHu3allyil, y4acTBYIOUIUX B MPEIOCTABICHUU YCIYTH;

KOHTakTHas HHQpopMaIus 00 HUCHOJHUTENIbHBIX OpraHax TOCYAapCTBEHHOW BJacTu
Cankr-IlerepOypra u opraHu3anusix, y9acTBYIOIINX B MIPEIOCTABICHUN YCIYTH;

MOPSAIOK TPEOCTABICHUS YCIYTH;

IIOCICA0OBATCIIbHOCTD IIOCCIICHUA 3adABUTCIIEM HUCITOJIHUTCIIbHBIX OpraHoB
rocynapctBeHHO# BiaacTu CaHkT-IleTepOypra u opranu3aiuii, yaacTBYIOIIHUX B MPEIOCTABICHUN
YCIIyIH;

nepeyeHb KaTeropuii rpakaaH, MMEIOUIUX MPaBo Ha MOJyYeHHE YCIIYTH;
nepeyeHb JOKYMEHTOB, HEOOXOJMMBIX [UIsl 3alONHEHUS 3asBICHUS TPH TOITYYCHHUH

yemyru;
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oOpa3zerr 3anoHeHUS 3asBICHIS;

MOPAZIOK 3aMTUCHU HA MPUEM K JIOJKHOCTHOMY JIHILY.

2.15. Ilokazarenu TOCTYIIHOCTH U KayecTBa YCIIYTH.

- yciayra MOXeT ObIThb modydeHa 3asButesneM dyepe3 Ilopran «IlerepOyprckoe
o0Opa3oBaHHeEY;

- CPOK OXXHMJAHUSI B OYEpEaM MPH TMOJaye 3agBJICHUSA yKa3aH B MyHKTe 2.12 Hacrosiiero
periameHTa;

- CPOKH MPEOCTaBICHHS YCIYTH YKa3aHbl B MyHKTE 2.4 HACTOSALIETO perjiaMeHTa;

- HWudopmupoBaHue 3asgBUTENS O XOJ€ M pe3ylbTaTaX NpPeAOCTaBICHHUS YCIyTH
OCYIIECTBIISIETCS CIEAYIOIIKUM CIIOCOO0M:

- mo TenedoHaM, yKazaHHBIM Ha caliTax OpraHu3alMii M ydupexaeHuidl B myHkre 1.3.2
HACTOSIIETO PeryiaMeHTa;

- B TMCBbMEHHOM BHJE TIIyTeM HaNpaBlICHUS WJIM BPYYEHHUS YBEIOMIICHUIA,
MPElyCMOTPEHHBIX HACTOSIIUM PETJIAMEHTOM;

3. COCTAB, INOCJIEJAOBATEJIBHOCTH U CPOKHM BbIIOJIHEHUSA
INPOHEAYP, TPEBOBAHHUA K IOPSAKY HX BbINOJHEHUS, B TOM
YUCJIE OCOBEHHOCTHU BbBINNIOJTHEHHUA IMTPOLHEAYP B 2JIEKTPOHHOU
®OPME

[IpenocraBiieHue yciIyra BKIIOYAET B ce0s CIETYIONUE POLEAYPHI (IeHCTBUS):

3.1.1lpuem 3asBieHHs poaAWTENs (3aKOHHOTO MPEICTAaBUTENS) OO0YdJaroIIerocss C KOJIaMH
JOCTYyTIa Ha TIPEIOCTABIICHNE YCIYTH.

3.1.1. Opunnueckum  ¢pakToM, SBISIOMKAMCS OCHOBAaHHMEM JUIsl Hadaja JICUCTBHS,
sBisercss momadya B OV 3asBleHUs Ha MPEIOCTaBICHUE YCIAYrH, CPOPMUPOBAHHOTO B
anexktpoHHoM Bujze Ha [loptane [1O wmm [loprane I'Y CII6 (manmee — 3asiBlIeHHE), POIUTEIEM
(3aKOHHBIM TIPEJACTABUTEIIEM).

3.1.2. OTBETCTBEHHBLIM 3a BBINOJHEHUE ACHCTBUS SABJIAETCS JOJKHOCTHoe o OV,
onpeaenéHHoe pykopoaureaem OV,
3.1.3. JlomkHOCTHOE nMIIO, OTBedarollee 3a npuém 3asBiaeHui B OY Ha okazaHue

yoiryru (najee — JMOJDKHOCTHOE JIMIIO0, OTBEYArOIIee 3a MPUEM 3asBIICHHI), 00s3aHO TPHHSTH
3asiBJICHHE, yKa3aHHOe B I1. 3.1.1.; MpoBepUTh HANHUYKE YKA3aHHOTO B 3asBICHUH 00YyJarOMIerocs
B OV, npaBOMEpHOCTh MPEACTABICHUSI €r0 MHTEPECOB 3asBUTEJIEM, CBOEBPEMEHHOCTh MOJa4H
3asBIeHU (B TeUEHHE Mecsa co JHS (GOPMUPOBAHMA); NepeIaTh KOMHIO IPUHATOTO 3asBICHUS
orepaTopy B TE€YEHHE OJHOTO paboyero JHs.

3.1.4. Kpurepuii npuHATHS pelIeHUs: 3asBICHUE PUHUMAETCS U PETUCTPUPYETCS NpU
YCIIOBUU €r0 3allOJIHEHUS B COOTBETCTBUUM C (OpMOHM, NpHUBEAEHHON Ha mopraje
«[lerepOyprckoe obpazoBaHue.

3.1.5. Cnoco6  ¢ukcarmu  OEUCTBHS:  NMPUOOIIEHWE  TOJJIWHHUKA  3asBJICHHS
C TIOCTABJIGHHOW NTaTOW MpHeMa K JIMYHOMY JeNTy 00YydYarolerocs, rnepenadya KOIUU 3asBICHUS
OTepaTopy, OCYIIECTBISIONIEMY TEXHUUYECKOE COMPOBOXKAeHNE yciuyru B OVY.

3.1.6. KOHTpOsb BBINOIHEHUS IEHCTBUS OCYILECTBIISIETCS 3aMECTUTENEM PYKOBOAMUTENS
OV 1o yueObHO-BOCTIUTATEIHHOM paboTe (anee — 3aMmecTuTeNnb pykoBoauTesst OVY).
3.1.7. Pesynbrar nedcTBHs: MOJy4YeHUE 3asBICHUS M YKA3aHHBIX B 3asBJICHUU KOJOB

JIOCTYTIA K YCIyTe POAUTENs (3aKOHHOTO MPEJCTAaBUTENs) M 00yUJaroIerocs.
3.2. BBoa K0JIOB AOCTYHA K YCIIyTre poJUTeNs (3aKOHHOTO MPEICTaBUTEINSA) U 00ydarouierocs
B noacuctemy «llaparpad» KANUC KPO.

3.2.1. IOpuanueckum dakrom, SIBJISIFOIIIIMCSL OCHOBaHHUEM IS HaJaja
aIMUHUCTPATUBHOTO JICHCTBUS, SBIIAECTCS Mepeavya KOMUHU 3asiBICHHS OIepaTopy.

3.2.2. OTBETCTBEHHBIM 32 BBINIOJHEHUE JIEHCTBHUS SIBISIETCS OTIEPATOP.

3.2.3. JIOJDKHOCTHOE JIMIIO, OTBEYaroliee 3a MpUEM 3asBICHUN, O00S3aHO TPHUHSTH

yKazaHHoe B 0. 3.2.1. KONuIO 3asBI€HHS Ha IPENOCTABIECHUE YCIYTH, MPOBEPUTh HAIUUYUE
JAHHBIX 00 oOydaromeMcss U poauTene (3aKOHHOM TpencraButene) B noacucteme «llaparpad»



KAUC KPO, BHecT KOIBI J0OCTyHna K YCIYre pOAWUTENs (3aKOHHOTO IIPEACTaBUTES)
u obyyvarorierocs B noacucreMy «llaparpadg» KANC KPO B Tedenne ogHoro pabodero THs.
3.2.4. Kpurepuii npunATHS penieHus: BBOJ KOJOB JOCTYyINa K YCIYre OCYIIECTBISAETCS
IpY HAJWYUKM KONMMHU 3asiBICHUs, O()OPMIIEHHOTO JOJKHBIM 00pa3oM, U HAIMYMEM JaHHbBIX 00
oOyuyaromeMcs 1 poauTene (3akOHHOM mpencTaBurene) B noacuctemy «llaparpap» KANC KPO.

3.2.5. Cnoco6 ¢ukcanuu nercTBus: BBOJA MHGOPMAIMKM U3 3asBICHUS] B TOJCUCTEMY
«[Taparpap» KAUC KPO.

3.2.6. KOHTpOJb BBINOTHEHHS TEUCTBUSI OCYIIECTBISIETCA 3aMECTUTEIIEM PYKOBOJAUTENS
oYVv.

3.2.7. Pe3ynbTaT BBINOJHEHUS JIEUCTBUA: 3alOJIHEHUE TIOJEd B  MOJCHUCTEME

«[Taparpap» KANC KPO kogamu A0CTYyIa MMOJIb30BaTeNs M 00yJaIoIIerocs.
3.3.Benenue anekrporHoro KinaccHoro xypHaia

3.3.1. Opuanyeckum dakToMm, SIBJISTFOIIIIMCSI OCHOBaHHUEM TUIA Hayaja
aIMUHUCTPATUBHOTO JICHCTBUSA, SBIIICTCS MPOBEJICHNE YPOKa (3aHATHS) yUUTETIEM

3.3.2. OTBETCTBEHHBIM 32 BBINIOJHEHHUE JCUCTBUSA SBISIETCA YYHUTENb, MPOBOJIWBIINN
YPOK

3.3.3. VYuurens 0053aH 3aHECTH B JIEHb MPOBEICHUS YpOKa (3aHATHUS) B DJEKTPOHHBIN

KiaccHslii )KypHaJ cileayrouue JaHHble: TEMY YpOKa; OTMETKH, ITOJTYYEHHbBIE B TEYEHHUE YPOKa,
JIAHHBIE O NIPOIYCKE ypoKa 00y4arolUIMMUCs; JOMAIHEE 3a/1aHKe, 3aJaHHOE Ha YPOKe.

3.3.4. Kpurepuil npuHATHS pelIeHHs: BEAEHHME DJIEKTPOHHOIO KIIACCHOTO KypHalla
OCYILECTBIISITCSI TP YCIOBUM IIPOBEACHUS YPOKa (3aHATHSA).

3.3.5. Cnoco6 ¢uxcanuu neictBus: BBOA WHMOpMaiuu B mpuioxeHue «KiaccHbrit
xKypHam» noacuctemsl «Ilaparpady.

3.3.6. KOHTpOJb BBINMOTHEHHS TEUCTBUSI OCYIIECTBIISIETCA 3aMECTUTENIEM PYKOBOJAUTENS
oVv.

3.3.7. PesynbTar BeINONHEHNS NEHCTBUS: 3all0JHEHUE NoJel npuiokeHus «KmaccHbIi

KypHai» noacuctemsl «llaparpad» JTaHHBIMH O IPOBEJCHHOM YPOKE B COOTBETCTBHHU C II. 3.3.3.

3.4. Beirpy3ka gaHHbIX u3  nojcucrtemsl  «llaparpadg» nHa mopran «llerepOyprckoe
oOpa3oBaHue» (Jajiee — BBITPY3Ka JaHHBIX ).

34.1. Opuanyeckum bakTomMm, SIBJISTFOIIIIMCS OCHOBaHHUEM TUIA Hayaja
aIMVHHMCTPAaTUBHOTO JEHCTBUs, SBIIETCS HACTYIUICHHE BPEMEHH, YKAa3aHHOIO B JKypHaJe
BBIFPY3KHU (BBITPY3Ka JaHHBIX TPOBOJUTCS KaKIbI I€Hb B COOTBETCTBUU C IPaUKOM).

3.4.2. OTBETCTBEHHBIM 3a BBINIOJIHEHUE JIEUCTBUSA SIBJISIETCS OMEPATOP.

3.4.3. OmnepaTtop 00s3aH TMPOU3BECTH BBITPY3KY JAHHBIX B PYYHOM pEXHME WIH
y0eauThCsi B €€ NMPOBEJICHUM B aBTOMAaTH4YeCKOM pexkume. IIpu Hamuumm ommOoK B OTYeTe
0 BBITPY3KE omepaTop 00sf3aH MPHHATH MEPHI JUIA X HUCIPABICHHUS M OCYLIECTBUTH BBITPY3KY
JTAaHHBIX TIOBTOPHO.

3.44. Kputepuii npuHATHS pelIeHHs: HalW4yue JaHHBIX, MpPeIHa3HAYCHHBIX IS
BBITPY3KH U3 noacuctemsl «Ilaparpad» na mopran «llerepOyprckoe o6pazoBaHue)

3.4.5. Cnoco6 ¢ukcanuu geiictBus: moiydenne ¢ noprana «llerepOyprckoe
o0pa3oBaHHE» OTUYETA O BHITPY3KE JIaHHBIX.

3.4.6. KOHTpOsb BBINOJHEHUS IEHCTBUS OCYILECTBIISETCS 3aMECTUTENEM PYKOBOAUTENS
oVv.

3.4.7. PesynbraT nelcTBUS: MOCTe BRITPY3KU JTAHHBIX OCYIIECTBIISIETCS aBTOMAaTHYECKas

Hepeﬂaqa JAaHHBIX U3 BHCKTpOHHOFO KJIACCHOTI'O >KypHana B 3J'I€KTpOHHBIﬁ JHCBHHUK
00ydJaromerocs.



4. TIOPAJIOK U ®OPMBI KOHTPO.JISI 3A COBEPIHIEHUEM JIENCTBUI
U IIPUHATUEM PEINEHUN

4.1. Texkyuuii KOHTPOJIb 3a COOJIIOICHHEM TIOCIICIOBATEIHFHOCTH JICUCTBUH, ONIPEIETICHHBIX
npoleaypaMy MO MPEAOCTaBICHUIO YCIYTH, OCYIIECTBIsieTca pykoBoaureineM OY, B KoTopoe
00paTuJCs 3asiBUTEINb.

4.2. PyxoBomutens OY u JOMKHOCTHBIE JIMIA, Ha3HAuY€HHble pykoBoauteinem OV
OTBETCTBEHHBIMH 32 COMNPOBOXKIEHHE YCIYI'M, HECYT NEepCOHAIbHYI0 OTBETCTBEHHOCTh 3a
COOJIIOZICHHE CPOKOB U MOPSJIKA MIPUEMa IOKYMEHTOB, COOTBETCTBHE PE3YJIHTATOB PACCMOTPEHUS
JIOKYMEHTOB TpeOOBaHMSAM 3akoHoAaTenbcTBa Poccuiickoii denepainuu, NPUHATHE MeEp IO
MPOBEpPKE IMPEICTABICHHBIX JOKYMEHTOB, COOIIOJEHHE CpPOKOB, TOPSAKA MPEIOCTaBICHUS
yCIIyTH, TMOATOTOBKH OTKa3a B MPEJOCTaBICHUHM YCIYrd, 3a COOJIOJEHHE CPOKOB M MOPSJIKa
BbIJIaud JIOKYMEHTOB. IlepcoHanibHasi OTBETCTBEHHOCTh pykoBojutTenass OY U JTOJKHOCTHBIX
JUI, Ha3HaYeHHBIX pykoBoauTeneM OV OTBETCTBEHHBIMH 32 COIPOBOXKJIEHHE YCIYTH,
3aKpeIUISIIOTCST B JODKHOCTHBIX — PErjlaMeHTax B COOTBETCTBUM C  TpeOOBaHUSIMHU
3aKOHOAATEIhCTRA.

5. JOCYIEBHBIM (BHECYJIEBHBIN) TIOPSJOK OBXAJIOBAHUSA
PEIIEHUM W JIEMCTBUM (BE3AEWCTBUS) OY W JOJKHOCTHBIX JIAIL OY,
MNPUHUMAEMBIX (OCYUWECTBJISIEMBIX) B XOJAE HNPEJOCTABJIEHUSA
YCJIayru

5.1. 3asgBuTenu WMEIOT TpaBO Ha AocyaecOHOe (BHeCcyaeOHOe) 00KallOBaHWE NEUCTBHM
(Oe3mefcTBUS) JOHKHOCTHBIX JIMI] W PEIICHUH, OCYIIECTBISEMBIX (MPUHATBIX) B XOJE
npeaocTaBieHus yeuryrd. JlocyneOHbiii (BHECYeOHBIN) MOPSIOK 00KAIIOBAaHUS HE WCKIIOYAET
BO3MOXHOCTh ~ OOXKajoBaHHWsS  JAeHCTBHMA  (Oe3leHCTBHS) W pEUIeHWH,  HPUHATHIX
(ocymiecTBISIEMBIX) B XOJIe TMPEIOCTaBICHHUS YCIOyrd, B cyaeOHoM mopsiake. JlocyneOHbIi
(BHeCyeOHBIN ) TOPSTOK 00KATOBAHUS HE SBIISICTCS IS 3assBUTENCH 00sS3aTeIbHBIM.

5.2. Tlpenmerom nocyneOHOro (BHECYyAeOHOTO) OOXaJTOBAHHS SIBISIOTCS: HE3aKOHHBIE,
HEOOOCHOBAaHHBIE  JCWCTBHUS  JOJDKHOCTHBIX  JHI  (WMCTpeOOBaHWE  JIOKYMEHTOB, HE
MPEeyCMOTPEHHBIX HOPMATHBHBIMU IPABOBBIMU aKTaMH, HapylIeHHE CPOKOB PACCMOTpPEHUs
3asIBJICHUS O MPEOCTABICHUH YCIIyTH ); 0€3/1elicTBHE JOHKHOCTHBIX JIUIL (OCTaBJICHUE 3asBICHUS
O TIPEJOCTaBIICHUHM YCIYyTH 0O€3 pacCMOTPEHMS); pEelIeHUs JODKHOCTHBIX JHI[ 00 OTKaze B
npreMe U PACCMOTPEHHH JIOKYMEHTOB, OO0 OTKa3e B MPEAOCTaBICHHH YCIYTH, pEIICHUE
JOJIKHOCTHBIX JIUI O PUOCTAHOBIIEHUU U (WJIN) MIPEKPAIlEHUH MPEJOCTABICHUS YCIYTH.

5.3. OcHoBaHMEM JUIsl Hayaja MPOUEAYpHl J0CyAeOHOro (BHECYneOHOro) 00KalIoBaHMS
SIBJISIFOTCSI TUCBMEHHBIE JTMOO YCTHBIEC (TIPH JTUYHOM TIpueMe) oOpamieHus (3KaoObl) 3assBUTEICH
B HUCIOJHUTENBHBIE OpTraHbl rocynapcTBeHHo Biactu Cankt-IlerepOypra W opraHuzanuw,
y4acTBYIOUIHE B IPEAOCTABICHUH YCIIYTH.

5.4. O6pamienust (3kano0bl), MOCTYMUBIINE B UCIIOJHUTEIbHBIE OPTaHbl TOCYJapCTBEHHOMN
Bractu Cankrt-IlerepOypra W opraHuszanuy, Yy4acTBYIOUIME B NPEJOCTABIECHUU YCIIYTH,
MOJJI)KAT PACCMOTPEHHIO B TOPSIKE, YCTAHOBIEHHOM TIOJIOKEHUSIMU  JEHCTBYIOIIETO
3aKOHOJATEIbCTRA.

5.5. IlucemenHoe obpamienue (kanoda) B 00s3aTeIbHOM MOPAIKE TOJKHO COAEPIKATh:

HAaMMEHOBAaHME TOCYJapCTBEHHOTO OpraHa, B KOTOpbIM HampasisieTcss oOpalieHue
(ckanoba), nmubo (aMuIMIo, UMS, OTYECTBO COOTBETCTBYIOIIETO JIOJDKHOCTHOTO IIHIA, JTHUOO
JOJIKHOCTh COOTBETCTBYIOIIETO JIHIIA;

bamMunnio, uMs, OTY4ECTBO (TIOCIENHee - MPU HAJTUYUU) 3aSBUTEINS, IS IOPUAHYECKOTO
JUIA - TOJTHO€ HAaUMEHOBAHMUE;

aJipec dIEKTPOHHOU IMOYTHI, €CIIM OTBET JOJKEH OBITh HANpaBieH B (opMe dIEKTPOHHOTO
JIOKYMEHTA, W MTOYTOBBIH aJpec, €clii OTBET JOJIKEH ObITh HaIlpaBJIeH B MUCbMEHHOU (opme;

CyThb oOparteHus (>kano0sbr);

WHBIE CBEJICHUS, KOTOPBIE 3asBUTENIb CUUTAET HEOOXOIMMBIM COOOIINTD;



B Cllyyae HEOOXOJMMOCTH B TOJTBEpXKJIEHHE CBOMX JIOBOJOB K oOpamieHuio (3kanobe)
MOTYT MPHJIaraTbCsi TOKYMEHTBI M MaTepHalibl TUOO UX KOIUU;

MOJINUCH 3asIBUTENS U JIATY.

5.6. JInuHbI NpUeM 3asBUTENIEH B WCIOJHUTENIBHBIX OpraHax TOCYJapCTBEHHON BIIACTH
Cankr-IlerepOypra U opraHu3anusx, y4aCTBYIOIIMX B IMPEIOCTABICHUU YCIYTH, MPOBOIUTCS
PYKOBOAMTENSIMU U YIOJHOMOYEHHBIMU JOJDKHOCTHBIMM JmuamMu. HMHbopmanus o Mecrtax
npreMa TpaXJaH W BPEMEHH €ro OCYIIECTBICHHs IOBOJAUTCS /O CBEICHUS TpakIaH IO
CIIpaBOYHBIM TejedoHaM, yKazaHHbIM B myHkTe 1.3 PermamenTta, a Takke NOCpPEICTBOM
pasmenienuss uHpopmanuu Ha oduiManbHOM caiite Anvunuctpammu Cankt-IletepOypra
WWW.ZoV.spb.ru 1 Ha HH(HOPMALIMOHHBIX CTEH/aX, PACMOJIOKEHHBIX B MECTaX MpHeMa IpaxaaH.

5.7. OcHOBaHUSIMU JJIsl OCTaBJICHHS OOpateHus (KaIo0b1) 0€3 OTBETa SIBISIOTCS:

OTCYTCTBHE aJpeca 3asBUTENS, HampaBHBIIETo oOparieHue (kamody), Mo KOTOPOMY
JOJKEH OBITh HAIIPABJICH OTBET;

OTCYTCTBHE YKa3aHUs Ha (DaMIIIUIO 3asIBUTEISI, HAPABUBIIIETO oOparieHue (3kamoly);

OTBET 1O CYIIECTBY TIOCTABIEHHOTO B o0OparieHuu (xanode) Bompoca He MOXKET OBITh JaH
0e3 pasriamieHusi CBEACHMM, COCTABISIIOIIMX TOCYJApCTBEHHYIO WJIM HMHYIO OXpaHSEMYIO
dbenepanbHBIM 3aKOHOM TalHY.

B ciygae noctymienust oopamieHus (kaino0bl), B KOTOPOM CoJiepKaTcs HElleH3ypHBIE JIMOO
OCKOPOUTENbHBIE BBIPAXKEHUS, YIPO3bI )KU3HHU, 310POBBI0 M UMYIIECTBY JOHKHOCTHOTO JIMIIA, A
TaKKe YJIECHOB €ro ceMbH, oOparieHue (bkamoba) MOXKET OBITh OCTaBIeHO 0Oe3 OTBeTa I0
CYIIECTBY TIIOCTAaBJIEHHBIX B HEM BONPOCOB, M Tpa)XIaHUHY, HAIMpaBHBIIEMY oOOpalieHHe
(>xamo0y), MODKHO OBITH COOOIIEHO O HEIOMYCTUMOCTH 3JIOYIIOTPEOJICHHSI TIPABOM.

B ciiyuae ecnu TekcT oOparieHus (kano0bl) HE MOATAETCS MPOYTEHHIO, OTBET HAa HETrO He
JaeTCcsl U OHO HE TMOJUIeKUT HAMpPaBICHUIO Ha PACCMOTPEHHE B TOCYJApPCTBEHHBINH OpraH WM
JOJPKHOCTHOMY JIMILY B COOTBETCTBHU C MX KOMIIETEHIIMEH, O YeM B T€UCHHE CEMH JAHEU CO JHS
peructpanuu oOpamieHust (3kajmoObl) COOOIIaeTCs TpaKIaHWHY, HAMpPaBHUBIIEMY OOpalleHHe
(>xano0y), ecnu ero pamMmIns U aApec MOIAFOTCS MPOUTEHUIO.

B ciiyqae ecniu B oOparieHun (kano0e) rpakIaHiHa COJEPIKUTCS BOTIPOC, Ha KOTOPBIA eMy
MHOTOKPAaTHO /1aBaJlCh MHUCHMEHHBIE OTBETHI IO CYIIECTBY B CBS3U C paHEe HAMPaBISEMBIMU
oOpamieHus MM, W TP 3TOM B oOpamieHuu (5kamobe) He TPHUBOIITCS HOBBIC TOBOIBI HIIH
OOCTOSITENICTBA, MOXXET OBITh TNPHUHATO pEIIeHHe O Oe30CHOBATEIbHOCTH OYEpeIHOTO
oOparmieHust (3kajaoObl) W TMPEKpalleHWH TEePENUCKH ¢ TPaXAAaHMHOM IO JAaHHOMY BOIIPOCY.
O 1aHHOM peIIeHNH YBEIOMIISIETCS TpaXK1aHuH, HalPaBUBLINA oOpaiieHue (3kanody).

B cnydae octaBnenust oOpamieHus: (3kajmoOb1) 0€3 OTBETa IO CYIIECTBY TOCTABJICHHBIX B
HEM  BONPOCOB  3asBUTENIO, HampaBUBIIeMY  oOpamienne  (kanoOy), cooOmiaercs
0 HEBO3MOXKHOCTU JaTh OTBET IO CYHIECTBY IOCTaBJICHHBIX B OOpAalllEHUU BOMPOCOB JIMOO
0 Tepeaipecarfiv OOpaIeHHsI.

B cnyuae ecnu mpuuUMHBL, 10 KOTOPHIM OTBET IO CYLIECTBY MOCTABJICHHBIX B 0OpaIlieHUH
(>kaso0e) BOMPOCOB HE MOT OBITH JaH, B MOCJIEAYIOUIEeM ObUIM YCTpAaHEHBI, 3asBUTENb BIIPaBe
BHOBb HamNpaBUTh oOpamieHue (3kamo0y) B COOTBETCTBYIONIMN TOCYAApCTBEHHBIM OpraH WA
COOTBETCTBYIOLIEMY JOJKHOCTHOMY JIHILY.

5.8. 3asBUTENM UMEIOT MPABO HA MOJIy4eHHE WH(GOPMALUU U JOKYMEHTOB, HEOOXOIUMBIX
JUis  OOOCHOBaHHMSI M pacCMOTpeHHs oOpamieHus (kaynoObl). crmonHuTeNnbHbIE OpraHbl
rocynapctBeHHoU Biactu Cankt-IleTepOypra u ux JOIKHOCTHBIE JHUIa 00s3aHbl IPEJOCTABUTD
3asiBUTENIO BO3MOXKHOCTH O3HAKOMJIEHHS C JIOKYMEHTaMH M MaTepuajaMH, HEHOCPEICTBEHHO
3aTparvBalIIMMU €ro IMpaBa U CBOOOJABI, €CIM HE HMMEETCS YCTAHOBJIEHHBIX (eaepatbHbIM
3aKOHOJIATeNIbCTBOM OTPaHUYEHUN Ha HMH(GOpPMAIHMIO, COAEPXKAIIYIOCS B JTHUX JOKYMEHTaX,
maTepuanax. [Ipu 3ToM TOKyMEHTHI, paHee MOJaHHbIE 3asBUTENISIMU B UCIOJHUTEIbHBIE OpraHbl
rocynapctBeHHol Brnactu Cankt-IleTepOypra u opraHuzanuu, y4acTBYIOIINUE B MPEAOCTaBICHUH
YCIIyTH, BBIIAIOTCA MO UX MPOChOE B BUJIE BHIMHUCOK MIJIH KOMUH.

5.9. HaumeHoBaHME BBIIIECTOSAIIMX OPraHOB TOCYAAPCTBEHHOW BIACTU U JOJKHOCTHBIX
JUI, KOTOPBIM MOKET OBITh aJpecoBaHO oOpaimieHue (kamoba) 3asBUTENS B JOCYIACOHOM



(BHECyneOHOM) mopsiake: KomureT mo oOpa3zoBaHHIo.

5.10. Homepa tenedoHOB U ajgpeca 3JIEKTPOHHOHN MOYTHI, IO KOTOPHIM MOKHO COOOIIUTH
O HapyUIEHUM JOJDKHOCTHBIM JIMIIOM IIOJIO)KEHMHM PeryiamenTta, ykazansl B myHkTe 1.3.2
Pernamenra.

5.11. Cpok paccmoTpenust oOpaieHusi (JKanoObl), MOCTYMHUBIIETO B YCTaHOBJICHHOM
nopsiike, HE JOJDKeH TPEeBbINIaTh TPUAUATH JHEH €O JHS perucTpanuu oOpalieHus.
B HCKITIOUMTENBHBIX CIyYasX CPOK pacCMOTPEHHsI oOparieHus (>kaoObl) MOXKeET OBITh MPOJIJIEH,
HO He OoJiee yeM Ha TpUAUATh JHEH, MpU 3TOM HEOOXOIMMO YBEIOMUTH O NMPOJJICHUH CPOKa
paccMoTpeHHst oOpallleHHs TpakJaHWHA, ero HampaBuBiuero. IluceMeHHoe oOparieHue,
colepkaliee BOIPOCHI, pElIeHHe KOTOPhIX HE BXOAUT B KOMIETEHIHMIO JaHHBIX
TOCYJapCTBEHHOT'O OpraHa WM JOJDKHOCTHOTO JIMIIA, HAIpaBIseTCS B TEUCHHUE CEMHU JIHEH co
JTHSl pErUCTpali B COOTBETCTBYIOUIUI OpraH UM COOTBETCTBYIOIIEMY JTOJDKHOCTHOMY JIMILY, B
KOMIIETEHIIMIO KOTOPBIX BXOOUT pELICHHE IIOCTaBIEHHBIX B OOpAalIeHUH BOIPOCOB,
C YBEIOMJIEHUEM TpakJlaHWHA, HAlIPaBUBLIETO OOpalleHue, o0 nepeagpeca 0OparieHus.

5.12. PesynapTaTomM pocyneOHOro (BHeCyAeOHOTr0) OOXKaJIOBAaHHS SIBJISIOTCS: TPHU3HAHUE

oOpamienuss (xanoObl) 00OCHOBaHHBIM (MH()OPMUPOBAHHE 3asSBUTEISA 0 pe3yjabTare
paccmoTrpeHust oOpamieHust (kamoObl) W HalpaBIICHWE B OpraHU3allld, YYacTBYIOIIUE
B TMPENOCTABICHUU yCIyrd, TpeOOBaHUS 00 YCTpPaHEHWW BBISBICHHBIX HAPYIICHH,
O TIPUBIEYCHUU K OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOJATEIhCTBOM Poccuiickoii
denepanuy TOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a JeHcTBHs (Oe3nelicTBHE);, NMpU3HAHUE
obOpamieHuss  (kamoObl)  HEOOOCHOBAaHHBIM  (HANpaBIICHWE  3aSBUTEII0  MHCBMEHHOTO
MOTHUBUPOBAHHOTO OTKa3a B YAOBJICTBOPECHUHU.



[Ipunoxenue 1
K PErJIaMeHTy
10 MPEAOCTaBICHUIO YCIYTH

0 MPEAOCTABICHUIO HHDOPMALIUK O TEKYIIeH yCIIeBaeMOCTH y4allerocs, BeACHUS
3JIEKTPOHHOTO JIHEBHUKA U AJIEKTPOHHOIO KypHaJa y4alerocs

bnok-cxema
MOCJIEIOBATEILHOCTH ICUCTBUH TI0 MPEOCTABICHIIO HH(DOPMAITUU O TeKYIeH YCTIeBaeMOCTH
yqameroc;l, BCACHUA 3JI€KTpOHHOI‘O JHCBHHUKA U 3.HGKTp0HHOFO >KypHaJ1a yqamerocsl

Peructpanus pogurens (3akOHHOTO ExenneBHO
MPEACTaBUTENS) 00yUaIOIIEerocs Ha TopTaje
«[letepOyprckoe oOpa3oBaHue

DopMHUpOBaHUE 3asBICHUS Ha ExenneBHO

MPEIOCTABIICHUE YCIYTH « DJIEKTPOHHBII
JTHEBHUK)

I[lepenava MoOIIMCAHHOTO 3asIBICHHUS B
00pa3oBaTeNIbHOE YUPEXKICHUE

B TeueHue oHOTO MecsIIa ¢ 1aThl
dbopMUpOBaHUS 3asIBICHUS

BBon mannbix B AUCY «llaparpad-OY» Ha
OCHOBaHMH 3asBJICHUS:

® KO/ JOCTYTIa MMOJIb30BaTEs

® KOJ JIOCTyNa 00y4aromerocs

B teuenne nByx pabouux JHEN ¢ MOMEHTA
npremMa 3asiBIeHUs B 00pa30BaTeIbHOM
YUPEXKICHUU

BBoj naHHBIX B 31eKTpoHHBINA KiaccHbIi
JKypHaJI O IPOBEIEHHOM YPOKE

B Teuenue pabouero nHs, B KOTOPBIN
IPOBOJWIICS YPOK

Brirpyska mannbix uz AUCY «llaparpad-
OVY» na noptan «Ilerepdyprckoe
o0Opa3oBaHUE

E)KCI[HCBHO B COOTBETCTBUU C I'OOAOBBIM
y4eOHBIM TpapuKoM

[IpoBepka KOPPEKTHOCTH BHITPY3KH JTaHHBIX

ExenueBno

OOGHOBJICHUE CTPAHUI] IIEKTPOHHOTO
JTHEBHUKA 00y4aroIIerocs Ha mopTraie
«IleTepOyprckoe oOpa3zoBaHUE)

B aBTOMaTHUECKOM pEKUME Cpasy MOcCIe
3arpy3ku JaHHbIX Ha noprtan «[letepOyprckoe
oOpaszoBaHHE»




[Ipunoxenue 2

K pErIaMeHTy 0 MPEIOCTaBICHUIO YCIYTH
0 MPEAOCTABICHUIO HHDOPMAIIMK O TEKYIIEH YCIIEBAEMOCTH yUYaIIerocs, BEACHUS
3JIEKTPOHHOTO THEBHUKA U JIEKTPOHHOIO KypHaJa ydalerocs

Cnmcok oTaenoB 00pa3oBaHus

Paiion
Canxkm-Ilemepoypza

Iloumoentii aopec

Aodpec 3n1eKmponH ol noumol

190013, Cankr-IletepOypr,

Anmupanteickuit SaropoaHsiii mp., 1.58 tuadm@gov.spb.ru
. 199178, Caukt-IlerepOypr, 10-1 nuaus | tuvo@gov.spb.ru
Bacuieoctposckui B.O., n. 37 vasook(@spb.edu.ru
. 194156, Caukt-IlerepOypr, head@tuvyb.gov.spb.ru
Beiboprexuit HoBopoccuiickas yu., .18, mut.A roo@tuvyb.gov.spb.ru
. 195009, CaukT-IletepOypr, .
Kanmuuuuckuii ApcenansHas Ha6., 1. 13/1 tukalin@gov.spb.ru
Kiposckuii ;9?395, Cankr-IlerepOypr, mp. Crauek, tukir@gov.spb.ru
. 196653, Cankr-IlerepOypr, tukolp@gov.spb.ru
Kommugcruit r. Konmmuuo, CoBerckuit 6-p, 1.7 rono@tukolp.gov.spb.ru
N 195027, Caukt-IlerepOypr, tukrgv(@gov.spb.ru
Kpacrorsapaeiickuid CuHsBUHCKAsA yiI., 1.8 fsv@tukrgv.gov.spb.ru
. 198329, Cankrt-IlerepOypr,
Kpacuocenbckuii v, Tlaprusana Tepmana, 1.3 tukrsl@gov.spb.ru
. 197762, Caukt-IlerepOypr, tukrns@gov.spb.ru
Kponmrazrexui r. Kponmranr, Manexsslii niep., 1. 1 obraz@tukrns.gov.spb.ru
N 197706, Caukt-IlerepOypr, tukur@gov.spb.ru
Kypopruetii r. Cectpopenk, i CBo6osl, 1.1 aleks@tukur.gov.spb.ru
MOCKOBCKHiE 196135, Cankr-IletepOypr, tumos(@gov.spb.ru
yi. JlencoseTa, 1.6 roo(@stumos.gov.spb.ru
Hepckuit 192131, Cankr-IletepOypr, rnevsky@tunev.gov.spb.rb
p. O6yxoBckoit O6oponsl, 163,k.2 skg@tunev.gov.spb.ru
. 197046, Caukt-IlerepOypr,
[Terporpanckuit Terporpajckas Ha. 1. 18 tupetr@gov.spb.ru
198516, Cankr-IlerepOypr,r.
[TeTpoiBOPIIOBBIIA [TerponBoper, 6ynsBap PaszBemuwmka, a. | tuptrdv@gov.spb.ru
10 a, k.3
Tprvopexuii 197343, Cankr-IletepOypr, yin. Omckas, tuprlm@gov.spb.ru
n. 17 obrazov(@tuprim.gov.spb.ru
. 196600, Caukt-IletepOypr, tupush@gov.spb.ru
Hymcuscrui r. [lymkwun, Oktss6peckuii 6-p, a. 24 rono@tupush.gov.spb.ru
. 192241, Caunkt-IlerepOypr,
DpyH3EHCKHI yi. Typky, 1.20, k.2 frunsreg@tufruns.gov.spb.ru
IlenTpansHbiit 191167, Caukt-IlerepOypr, HeBckuit tucentr@gov.spb.ru

np., a. 174

otdel rono@tucentr.gov.spb.ru



mailto:head@tuvyb.gov

[Ipunoxenne 3

K pPerjaMeHTy I10 MPEAOCTaBICHUIO YCIYTH

10 TIPEOCTAaBICHUIO HH()OPMAIMH O TEKYILEH YCIIeBAeMOCTH y4allerocsi, BeAeHUs
AIIEKTPOHHOTO THEBHHUKA M AJIEKTPOHHOTO JKypHajIa yJamerocs

3asiBJIeHNE HA NPeI0CTABJIEHUE YCIYTH «DJIEeKTPOHHbIH THEBHUK)

Hupextopy [OY

(Haumernosanue u aopec yupesicoenus)
oT

nposcusaroue2o (et) no aopecy:

[TacopTHbBIE TaHHBIE:

3asiBjieHNE HA MIPe0CTABJIEHHE YCIAYTH «DJIeKTPOHHBIH THEBHUK
A,

(DHUO pooumens (3axoHH020 npedcmasumens) 00yuawe2ocs)

KOJ TOCTYyTIa MOJIh30BaTells Ha opTaie petersburgedu.ru:
NPOIITY MPEIOCTABUTH YCIYTY O JOCTYIY K CEPBUCY «DIEKTPOHHBIA JHEBHUKY, BXOSIIEMY
B KOMIUIEKCHYIO aBTOMaTH3HPOBAHHYIO HH(POPMAIIMOHHYIO CUCTEMY KaTaJOTu3allli PeCypcoB
obpazoBanus (nanee — KAUC KPO) u pazmeménnomy Ha nmoptane «Ilerepoyprckoe
oOpazoBanue» (http://petersburgedu.ru), ans moxydeHuss HHPOpMaLUU 00 yCIIeBa€MOCTH,
MIOCEIIaeMOCTH, YU€OHBIX JOCTIKEHHSIX HECOBEPIICHHOJIETHETO YJICHa MOSH CEMBbH,
oOyJaromerocs B:

(HaumenosaHue 20cyoapcmeennozo 0o6pazo8amenbHo20 YupercOeHst)

(DHUO obyuarowecocs)
Kon nocryna oGy4aromierocst Ha mopraje petersburgedu.ru:

1. B cootBerctBun ¢ ®PenepanbHbiM 3akoHOM OT 27 wutonst 2006 roma Ne 152-®3 «O
MEPCOHANBHBIX JTAHHBIX» JAl0 CBOE coryacue Ha 00pabOTKYy MEePCOHAIBHBIX JAaHHBIX
00ydJaromerocs U ero 3aKOHHBIX MPeACTaBUTENeH ((haMuIusi, UMs, OTYECTBO, JaHHBIC 00
yCIIEBaEMOCTH, IIOCEIIAeMOCTH, Y4YEOHBIX JOCTIKEHHSX OOydJarollerocss M Jpyrue,
CBSI3aHHBIE C YYEOHBIM MPOIIECCOM) (flajiee — IEPCOHAIILHBIE TaHHBIC).

2. llepedenb elCTBUH C IEPCOHAIBHBIMU JAHHBIMU, HA KOTOPBIE S JJal0 CBOE COTJIacHe:

1. Coop  mepcOoHaNbHBIX  JAHHBIX, TOJIYYCHHBIX B  TOCYIapCTBEHHBIX
00pa30BaTeNbHBIX YUYPESKACHHUSIX U OpraHU3alusX, paclojarallmX TaKou
nHpopManuei;

2. Xpanenue u 00paboTka nepconanbHbIx gaHHbIX B KAMC KPO.

3. Hacrosmiee 3asiBeHrne 0 NpeI0CTaBICHUHN YCIYTH MO JOCTYNY K CEPBUCY « IIEKTPOHHBIN
JTHEBHUK» jedcTByeT B mepuon ¢ynkunonupoanuss KANC KPO. um moxer OBbITH
OTO3BaHO MHOI MYyTEM IOJa4d IMHCBMEHHOIO 3asBIIEHUS B aJpec y4YpexIeHus,
IIPEIOCTABIISAIONIEr0 YKa3aHHYIO BBILIE YCIYTY.

IToamuce / (®UO noaHOCTHIO)
Jara
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